	Name
	
	Date
	
	Grade
	


COMMENTS

	TECHNIQUE CHECK

	Technique
	Acceptable
	Needs Improvement
	Not Acceptable

	Eyes on copy
	
	
	

	Correct finger reaches (strikes key with correct finger)
	
	
	

	Continuity (keyboard without hesitation) and accuracy
	
	
	

	Body, hand, finger, wrist, and arm position
	
	
	

	Stroking technique (quick strokes; fingers return to home position)
	
	
	

	Enter (J home)
	
	
	

	Shift (F/J home)
	
	
	

	Tab (F home)
	
	
	


	Excellent—Uses acceptable technique consistently

	Very Good—Uses acceptable technique most of the time; needs some minor improvement

	Needs Improvement—Needs several improvements

	Unacceptable—Needs major improvement(s)


	
	
	Shading indicates critical technique. If a shaded area is marked unacceptable, 

the student should be reevaluated after practicing.


· To relearn a key: Click the Skillbuilding button. In the Subjects box, click New Key Drills. Click the desired key on the “live” keyboard to move to the lesson where the key was introduced. Continue to the demonstration and drill lines and type the drills to relearn the key.

· For intensive practice on a key: Click the MAP button. In order for a MAP summary screen to appear, first take the MAP Pretest, which includes keys through Lesson 20. If you are on Lesson 10, do not type the pretest. Instead, click Next to go to the Pretest, press any key in the Pretest box, then click Score Text, MAP Summary, to go directly to the MAP Summary screen with the “live” keyboard. Click any key on the “live” keyboard to open intensive practice drills for that key.
